HONG KONG INSTITUTE OF VOCATIONAL EDUCATION (SHA TIN)
Application for Deferment of Study

Important Notes to Applicants :

1.

You must complete the programme within the Maximum Registration Period (MRP). You will be de-registered
upon expiry of the MRP allowed for the programme of your study. Before application, please consult your
class teacher or department for advice. You can also download the application form from the “Student
Corner” of the web page of IVE (Shatin) Campus Secretariat.

2. For application related to financial reason, please complete the Family Financial Assessment Form in Part II
and the counsellors of Student Development Office will provide alternative assistance for you.

3. Under no circumstances will the tuition fee be refunded.

4. The completed application form together with supporting documents, for example medical certificate, should be
submitted to the One Stop Student Services Centre (Room 023). Acknowledge of receipt would be sent to the
applicant’s student email account in three working days.

5. You should continue to attend classes until approval of deferment is given.

6. Approval for deferment of study will normally be valid for one year (i.e. for re-entry to the course in the
following year).

7. Applicants studying full-time programmes may be charged an extension study fee per semester for taking fresh
module(s) during the extended period and having paid all instalments of tuition fee.

8. For applicants studying part-time programmes, please note the following tuition fee arrangement:

Application received before the commencement of The tuition fee paid for the semester will be carried
a semester or an academic year forward

Application received after the commencement of The tuition fee paid for the semester will be forfeited
a semester or an academic year

9. For enquiries, please contact the Campus Secretariat (Email: stcampus@vtc.edu.hk ; Tel.: 2256 7565).

10. The personal information collected would only be used for the purpose of processing the application. We
would not provide your personal data to unrelated parties or for other unrelated purposes without your consent.

L PARTICULARS OF STUDENTS

Name in English Name in Chinese
Student No
TelNo (Mobile) (Home)
Address
II. DETAILS OF DEFERMENT OF STUDY (please v’ where appropriate)

Programme Code Year / Class

Apply to defer study from / Academic Year [ JistSem [ J2nd Sem [ J3rd Sem
Apply to resume study in / Academic Year [ JistSem [ J2nd Sem [ J3rd Sem
Supporting document is [ ] attached (please specify)

D not attached

Reason for Deferment of Study:
[ ] Health Reason [] Financial Reason Nt 2 [ ] Others:

(Please complete the Family Financial Assessment Form)

(Link: https://cutt.ly/ST-SDO_FinancialAssessmentForm_DeferredStudy

(Full explanation is required. Please use separate sheets for details or explanations if necessary)

Signature of Applicant Date
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