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Student Locker Application Guidelines
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All active full-time students are eligible to apply for student lockers. Please read the following guidelines
and rules carefully before application.
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¥ 34 Application Period
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1 — 30 September 2024

(b) ¥ PR 4 Application Schedule
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1*' Round 1 September 2024 — 8 September 2024 12 September 2024 onwards
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2" Round 9 September 2024 — 15 September 2024 19 September 2024 onwards
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3" Round 16 September 2024 — 22 September 2024 26 September 2024 onwards
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4™ Round 23 September 2024 — 30 September 2024 7 October 2024 onwards
(c) * 342/ Application Procedures

#£% 3} ¥ 3 Submit Online Application
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Students are required to submit their online application through MyPortal
(https://myportal.vtc.edu.hk) before the designated deadline. Lockers will be randomly assigned
by the system on a first-come, first-served basis. There is no service to choose the location and
number of the assigned locker after a successful application.
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Each student can only apply for and use one locker per academic year. If a student submits more
than one application, the additional application(s) will not be accepted.
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Students are required to bring their own locks and lock the assigned student lockers to prevent
their assigned lockers from being occupied. If the assigned student lockers are found unlocked,
the Campus will have the right to confiscate the locker, and all items inside will be cleared without
further notice. Please take good care of the keys or passwords, and avoid the inability to open the
locks.
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Student Lockers Usage Rules
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All active full-time students are eligible to apply for student lockers.
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Each student can only apply for and use one locker per academic year. If a student submits more
than one application, the additional application(s) will not be accepted.
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Lockers would be randomly assigned by the system to applicants on a first-come, first-served basis.
Successful applicants have no choice over the locker location and number.
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The right to use the locker is non-transferable. Student Development Office (SDO) should be
notified via email if student decides to give up the use of the locker (Email: st-sdo@vtc.edu.hk).
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Unauthorized occupation of student lockers is strictly prohibited. If any unauthorized occupation is
discovered, the Campus has the right to cut the lock and handle the items inside the locker according
to the established procedures, without further notice. The Campus will not be responsible for any
losses related to the clearing of the student lockers.
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Student lockers are primarily for the storage of textbooks, reading materials, stationery, and related
learning items. It is prohibited to store any items that pose a safety risk or may jeopardize the safety
of the environment and others (such as valuables, money, perishable items or food, dangerous items,
explosives, and animals). Please do not store any valuable items in the lockers, as the Campus will
not be responsible for any related losses.
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For any damage or loss of the locker locks and the items stored inside, the students shall bear full
responsibility. The Campus will not be responsible in any circumstances.
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Students are required to bring their own locks and lock the assigned student lockers to prevent their
assigned lockers from being occupied. If the assigned student lockers are found unlocked, the
Campus will have the right to confiscate the locker, and all items inside will be cleared without
further notice. Please take good care of the keys or passwords, and avoid the inability to open the
locks.
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The student lockers are the property of the Campus. Students are prohibited from posting any
stickers, promotional materials, pictures, posters, hangings, or engaging in graffiti and damaging
the lockers.
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If a student locker is damaged or intentionally vandalized by someone, the student must report it
immediately to the Student Development Office (SDO). The Campus reserves the right to recover
the repair costs of the locker from the responsible student(s).
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Students must clear their lockers within one week after withdrawing from the study or being
suspended. Any continued use of the locker beyond this period will be considered unauthorized
occupation.
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Students must clear their lockers and remove the locks by 31 July each academic year. If they fail
to do so by the deadline, the Campus has the right to cut the locks and handle the items inside the
lockers according to the established procedures, without further notice. The Campus will not be
responsible for any losses related to the clearing of the student lockers.
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In emergency situations or when a student violates the locker usage rules, the Campus has the right
to cut the lock and inspect the contents, without prior notice.
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If a student violates the student locker usage rules, the Campus has the right to immediately
terminate their locker usage rights and also cancel their eligibility to apply for a locker in the future.
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The Campus reserves the final right of interpretation over Student Locker Application Guidelines
and Student Lockers Usage Rules.
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Regarding matters related to the use of lockers, the Campus has the final decision-making power if
there is any disagreement in the implementation.

%33 Enquiries
& 4 2 B ke Student Development Office (SDO)

T 28 Email st-sdo@vtc.edu.hk
T 7% Telephone (852) 2256 7666
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Office Address Room 039, 21 Yuen Wo Road, Wo Che, Sha Tin, New Territories



