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Member of VTC Group
VIC#BmE

B S Application for Transfer of Study
(F B BT A 29874 NOT applicable to new students and during admission period)

EHERAFHERA - FrRSEHNHEEREESEH -
Please read Notes to Students on Applying Transfer of Study before completing this Form

. B4(EHAEBK Particulars of Student :
B H A

Name in English Name in Chinese
B ARTE * B S IR
Student No. HKID/Passport No.

It BT o
Contact Tel. No. Email

il
Address

IREBRFEA D | AT eyrEgEEnIaEsr e OF GERrgEEsE)
IR B sk A ) Oz /0O

Are you a non-local student requiring a student visa / entry permit to stay in Hong Kong? Cves / CINo
(See Paragraph 9 of the Notes)
Do you have the right of abode / to land in Hong Kong? [JYes/[INo

. EEEHSESEE Details of Transfer Request :

| HEEERME Programme currently registered ‘

ARE AT

Programme Title

AR EHER L Oers /O arsens  Oersens)
Programme Code Mode of Study : [] Full-time /[_] Part-time Day /[_] Part-time Evening
FLREAEAR | &A1 S S A Y S B ST

Year/Level Institute / Campus / Centre

| EHECERYERIE  Programme that you wish to transfer to |

METH
Programme Title
R TR AR B D Oeas O amsems / Cwrsens
Programme Code Mode of Study :  []Full-time /] Part-time Day [CPart-time Evening
AGEESR 1 bk [ of 1 Hul
Institute / Campus / Centre
Year/Level
A2 A AR
Starting from Semester L1y HpYINE of Academic Year
agERERReEy - B ey . 0203 /04
For transfer to PTE mode, please tick the number of evenings available for class per week: L2 /3 /L4

fE=E K Reason for transfer (oA 54k FEEE use separate sheets where necessary ) :

AACHE K ERPFERIEEENAS -
| have read and agreed to the content of the Notes to Students on Applying Transfer of Study.

B4 %F B

Signature of student Date
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| For Office Use Only |

(Please read Supplementary Notes for Handling Transfer of Study before completing this section.)
I. By CS (of Receiving Campus):

Initial: Application received on (date) :

O Student registered O Details checked O Application fee for transfer received

O Tuition fees amount of previous registered programme HK$

O Academic Results of previous programme —* CGPA/ CMA :

O Financial assistance received ? * Yes/Pending/No (*TSFS/NLSFT/FASP/NLSPS/VTC FR)

O The student is a non-local student or a student under “others” student type. Advice from Immigration
Department via Mainland and International Affairs Office / AdO is required before further processing.

ll. By HoD /Programme Leader of Receiving Programme (of Receiving Campus)

L] The applicant meets the entry requirements of the programme applied for and place is available.
Application is supported.

Having considered the applicant’s academic attainment, the curriculum / pre-requisite requirements of the
programme applied for, | also recommend the following on the transfer of study:-

» Year/Level of study to be transferred to

> Effective from Semester: *1_ /2 /3 of AY:

» Transfer Effective Date (applicable if transfer is to take effect in current semester):

» Results of previous programme transferred to new programme? Yes/No*
» For transfer to PTE mode, nights of study and total MV / credit in the semester:

L] Application is not supported. Reason:

Signature: Name: Post: Date:

lll. Decision of Programme Board Chairperson (for general application) or Academic
Director (for extreme circumstances) of Receiving Programme:

Transfer application is *approved / not approved with reason :

Transfer Effective Date (only applicable if approved to take effect in current semester):

Signature: Name: Post: Date:

VI. By CS (of Receiving Campus)

Initial : Date :
O Student Informed thro’ O Tuition Fee amount of receiving programme: HK$
O Relevant computer records Shortfall collected : HK$

(SRS/OMS/CAS) Updated

(for successful transfer) Campus / Dept. Informed

(both originating and receiving campus / department)

(*delete where appropriate)
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HER R EEEH

WEAFEANHEEERAFTER FENERTER FEEANEER F
Rl ER  FEER / BEERBEERE)BEERKRESZE  PEFESZRE
Y PR BT S S R MR PO —REFEFEH R - F RO LAY HREER
B R m e AR e - B2 B (0 R ) - B A e
HHEALHABCEMAENESLE BEERREENS 2R EHFILIGHEKA
FEE - NUHEMRZREBESEHEHE - SR CEBRENVEEFFE > R REGREEF F I
PRO&S 1R — i A oz -

WHEKIIER - EREN 2 RE  BHEFA#ES —RE 2R HEWEAZHFHE
FPoo ifi IR #EEE -

BB EERENEUREE MV ENREE AR - EREXHH
R > FERTAREHERENVHARERBEEZREDNAGH  LIFET G Z &
BHOAZER B/ T OERNFAOFFER  FEHERAFRENAEM -
EHFHABMAHEREZEGER SMSEESELE CEFRECEREVEHEAFH TG
AEAREERENEEREHIRA

HAEEEASCHFE  BHHAFRBEN 200 T - BAnHFRIDES > HEEM
&= -

BEHEEENE L  JE

+ HEZAHFFEBEAMIAMFNVHRFEN (HBE® 200 T)

+ BEREZHERRB  MXFFEHAORERGIT WO RAENFE A (0K EE
FERENERKAGHE > FRIEMEZEZHEI A ) T 55 R E B
e 12 B B & g -

E—fRBELT HEFERENHABRELEERIFSER R XFRFFEARY
I AE T AF K & 8 KR A B &R -

&

ERAHFREMAEN FEOFLEREARENRE > ZTREMFERLE S Z Q@
A -

R g R ZAARERKNELEFUFEY BNRMEEMRENEE T4
HEERENEELRE  MAFHANEENEZH - SHON KA FFHETIH/ZN
BT # ST oy 2 & -

EAMBLERLAEENEEAERARENZLENEHERFEE FEaLHAERTE
ABREBRALE - MERLVEFARSE GNETEARSEFEMRERTREFE -

CHEOBREN AN EEAH O E R > AR AT E MR AR H R A S

=R ENEE -
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10.

Notes to Students on Applying Transfer of Study

Transfer of study is applicable to award-bearing programmes with normal study duration of one academic
year or longer, offered by IVE, HKDI, HKIT, MSTI, YC, YCI, HTI, CCI, ICl, and Pro-Act Centres. It
includes transfer to another programme, to different mode of study (e.g. from full-time to part-time),
between campuses and is applicable to registered students only. For Diploma of Foundation Studies
programme, change of stream is also regarded as transfer. Applications for transfer between different
MOls of the same HD programme after the topping-up period would normally NOT be accepted.

Enrolment on a programme after successful completion of another VTC programme / stream should be
made via new student admission procedure instead of transfer.

Request for transfer of study will be considered subject to availability of places in the programme
concerned, as well as the academic standard and performance of the student. Before submitting a
transfer application, students are advised to check with the offering campus of the programme which they
wish to transfer to (i.e. the receiving campus) whether study places are available and whether they meet
the entry requirement of the programme. Campus / Centre bears no responsibility to ensure that the
study places of the programme students apply for are available when accepting the transfer request form.
A transfer application requires the approval of the relevant Programme Board Chairperson / Academic
Director. The time already devoted to the old programme will be counted towards the Maximum
Registration Period of the receiving programme.

A non-refundable application fee (currently at HK$200) will be charged for processing each transfer
application form.

Students who wish to apply for transfer of study should :-

+ Complete the Transfer Application Form and pay a non-refundable application fee (currently $200 per
application)

+ Submit the duly completed Application Form and payment receipt of application fee to the Campus
Secretariat of the campus / centre offering the programme which you wish to transfer to together with
a copy of your latest Transcript of Study of your current programme (or a copy of your academic
qualifications if the first Transcript of your current programme is not yet available).

The receiving campus / centre will notify you the result of your application normally after 5 working days
upon receipt in full of your duly completed application form, the required information and application fee.

You should continue to attend classes, complete programme work and sit for examination in the current
programme (if applicable) as usual until you are notified of the result of your application.

If application for transfer is approved, successful applicant is required to return the student ID card for
nullification. As the tuition fee level of the transfer-out programme and transfer-in programme may be
different, student concerned will be required to settle the shortfall, if any. In case of excess amount paid,
it will be carried forward to offset the tuition fee of the next instalment / semester.

For non-local students (i.e. those who are non-Hong Kong residents entering Hong Kong for the purpose
of education with a student visa / entry permit issued by the Immigration Department) or those who do not
have the right of abode / to land in Hong Kong, they have to seek prior approval from the Immigration
Department if they wish to apply for transfer of study. These students should note that their application, if
approved, will only be confirmed upon receipt of the approval from the Immigration Department.

Some programmes had their names or award titles renamed. The new names or award titles will apply to
new intakes and those who transfer to these programmes on or after the effective date of the change.
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ERHERFER (HWH)

Hong Kong Institute of Vocational Education (Haking Wong)

SRR ENE

Payment Advice for Transfer of Study

g Fee:
w2 HAMR Payment Due Date:
HEEE455¢ Bill Account Number:

HK$200
Before submitting application

!

BA4esE Student No.

&3, Payment Method

#EFEE Payment Procedure

1. FAMEAE A $R 1T B0 B SR T i.
EEULEAST
At any ATM of the Hang ii.
Seng Bank or HSBC

iii.

VI.

Vi

BRI

Select Bill Payment Services
BB E-H At

Select Education — Others

B T ESI S 4

Select “Vocational Training Council”
BERECT TEARRER

Select payment of “Fees for Student Services”

By A_EFIRI I B IR B A

Enter 11-digit Bill Account Number printed above

i A0
Enter the Total Payment Amount

CERARRIARE—RMER S > RS FTR & )

(Note: You must pay the exact amount in one single transaction.)

SAIRIT E R BREA > DUELCER

Please keep the original of the ATM payment receipt for your own record

2. 1°0E TEE S, 1Y .
"R S
At the JETCO ATM with the i.
JET Payment Logo

Vi.

Vi

iv. BREUETA] : BA

BRI S

Select Bill Payment Services
BEE TR PRSI 4
Select “Merchant Code Entry”

iii. B AR EARTE 19151,

Key in Merchant Code “9151”
F03,

Bill Type: Enter “03”

i A _LFHI A B IR B4R

Enter 11-digit Bill Account Number printed above

i A3
Enter the Total Payment Amount

CERARMIARE—TREER S - BT Z&H)

(Note: You must pay the exact amount in one single transaction)

viii. 55 ORI H BN B EA - DUEA SR
Please keep the original of the JETCO ATM payment receipt for your own record
3. (HFgEE EE:E (By Telephone) LH#4E (By Internet)
Using PPS*
i. ##E18033 i. 48k www.ppshk.com
BRI P O & 20818013 Dial access number 18031 Visit www.ppshk.com
BRCIIRE) i. EARFIEE 9151, i, BAREEIEEE T9151,
Enter merchant code “9151” Enter merchant code “9151”
(*Please  open a PPS iii. g A_EFIAY 1M B AR B 4R iR i g A _EFIEI M B IR B4R
account if you do not have Enter 11-digit Bill Account Number Enter 11-digit Bill Account Number printed
one and register the bill by printed above above
calling 18011.) iv. BEEEAREEIER] : T03, — TERA AR, iv. EEEIREEA] 0 F03, — AL
Select Bill Type: “03” - payment of Select Bill Type: “03” - payment of “Fees for
“Fees for Student Services” Student Services”
(AN V. AL
Enter the Total Payment Amount Enter the Total Payment Amount
CERARANFE—REER ) - 28 CEEARDANFE—REER S - 2HE A
SR ZE ) M)
(Note: You must pay the exact amount (Note: You must pay the exact amount in one
in one single transaction) single transaction)
Vi, SEORFEATRERTE - DRGSR vi. SEIRIFAERERST - DAEACER

Please keep the payment reference
number for your own record

Please keep the payment reference number
for your own record
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