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* IVE

Member of VTC Group

VIC Application for Transfer of Study (For CS Use only)

Ref : HW/NT/TI -

Please read the notes overleaf before completing this Form

B. Particulars of Student:

Name in English : Name in Chinese:

Student No. : HKID/Passport No.:

Contact Tel. No. : Email:

Address

Are you a non-local student requiring a student visa to stay in Hong Kong? * Yes / No (See Note 9 overleaf)

B. Details of Transfer Request:

FROM (Programme currently registered)

Programme Title :

Programme Code : Mode of Study : *Full-time / Part-time Day / Part-time Evening
Year/Level : Institute / Campus / Centre :
(Programme that you wish to transfer to)

Programme Title :

Programme Code : Mode of Study :  * Full-time / Part-time Day / Part-time Evening

Year/Level : Institute / Campus / Centre :

Starting from Semester : * 1 (Autumn) / 2 (Spring) / 3 (Summer) of Academic Year :

For transfer to PTE mode, please circle the number of evenings available for class perweek: *_ 2/3/4

Reason for transfer (use separate sheets where necessary)

Signature : Date :

For Office Use Only

I. By CS of Receiving Campus:

Initial : Date of the form is received :

O Student registered O Details checked

O Application fee for transfer received [0 Tuition fees of previous registered programme HK$
[0 Academic Results of previous programme — * CGPA/ SMA /CMA :

. By HoD / Programme Leader of Receiving Programme:

Application * supported / not supported. Transfer Eff. Date: For CS Use Only
Eff. from Sem.: * 1 (Autumn) / 2 (Spring) / 3 (Summer) of AY: Initial Date :
Reason(s) : O Student Informed
Results of previous programme transferred to new programme? Yes/No* O Tuition Fee of receiving programme:
. HK$
For t fer to PTE mode, hts of stud
or fransterto mode ) MLIEE S Sty Shortfall collected : HK$
and total MC MV / credit: O SRS Updated
) (for successful transfer)
Signature: Name: Date: O Campus / Dept. Informed
[ll. Decision of Principal of Receiving Campus: (both originating and receiving
Transfer application is *approved / not approved campus / department)
) O Registration on
Signature : Date:

(*delete where appropriate)
(Rev. Aug 2012)



Notes to Students on Applying Transfer of Study

Application of transfer of study will be applicable to award-bearing programmes with normal study
duration of one academic year or longer, offered by IVE, HKDI, SBI, YC, HITDC, CCTI and Pro-Act
Centres. Transfer of study includes transfer to another programme, to another mode of study (e.g.
from full-time to part-time) or another campus and is applied to registered students only. For FD
programme, change of stream is also regarded as transfer.

Enrolment on a programme after successful completion of another VTC programme / stream is
considered as a new admission instead of transfer.

Request for transfer of study will be considered subject to availability of places in the programme
concerned, as well as the academic standard and performance of the student. Before submitting a
transfer application, student should check with the offering campus of the programme which he/she
wishes to transfer to (i.e. the receiving campus) whether study places are available and whether
he/she has met the entry requirement of the programme. IVE, HKDI, SBI, YC, HITDC, CCTI and
Pro-Act Centres bears no responsibility to ensure that the study places of the programme you
apply for are available when accepting your transfer request form. A transfer application
requires the approval of the Principal / Director of the Campus / Centre offering the programme.
The time already devoted to the old programme will be counted towards the Maximum Registration
Period of the receiving programme.

A non-refundable application fee (currently at HK$200) will be charged for processing each transfer
application form. Transfer between campuses offering the same course is regarded as ONE
transfer request.

Students who wish to apply for transfer of study should :-

+ Complete the Transfer Application Form and pay a non-refundable application fee (currently
$200 per application)

+ Submit the completed Application Form and payment receipt of application fee to the Campus
Secretariat of the campus / centre offering the programme which you wish to transfer to
together with a copy of your latest Transcript of Study of your current programme (or a copy of
your academic qualifications if the first Transcript of your current programme is not yet
available).

The receiving campus / centre will notify you the result of your application normally in 5 working days
after receipt of your duly completed application form, the required information and application fee.
You may assume your application unsuccessful if you do not receive any notification after the period.

You should continue to attend classes, complete programme work and sit for examination in the
current programme (if applicable) as usual until you are notified of the result of your application.

If application for transfer is approved, successful applicant is required to return the student ID card
for nullification. As the tuition fee level of the transfer-out programme and transfer-in programme
may be different, student concerned will be required to settle the shortfall, if any. In case of excess
amount, it will be carried forward to offset payment of the next semester / installment of tuition fee.

For non-local students (i.e. those who are non-Hong Kong residents entering Hong Kong for the
purpose of education with a student visa / entry permit issued by the Immigration Department), they
have to seek prior approval from the Immigration Department if they wish to apply for transfer of
study. These students should note that their application, if agreed, will only be confirmed upon
receipt of the approval from the Immigration Department.
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