=L Tel No. : 2708 6470
fHE Fax No.: 2729 1585

ERERAFER ( ERH )

Hong Kong Institute of Vocational Education (Haking Wong)

FHEF iR 22
Application for Withdrawal of Study

HEARKA 5SS REER " HBEH1 | - Please read the ‘Application Guide’ overleaf before completing this Form.

B34y - [EAERE Part 1: Personal Particulars

Y (RSAEDINETZ ) TR 3L

Name (*Mr./Miss/Ms.): English Chinese

B R 57 595 EEE -

Student No./HKID No. : E-mail Address:

B3 IR AR AR A

Department: Course Code/Year/Class:

sk EREE (BT FHEE /N
Tel. No.:  Home Mobile Phone Office

-8 - FREER AL Y% - Part 11: Puta “v”in the appropriate box.
JRE3 H Reasons of Withdrawal

L Took up employment

S LB Lost interest in the course

= B EEERY Insufficient time for study

SHFE AR &R Found the course too difficult

fH = & 8 Lost employer sponsorship

=% | =15 | 5T * Suffered Sickness / Injury / Death *

o HAh Others (555EHH Please specify) :

AGERE 4 H #1842 Join a VTC FT Program
AR 5358 #1542 Join a VTC PT Program
AGEIEREE 54 H#IEEFZ Join a Non VTC FT Program
AGEIERL | E 3 HIERFE Join a Non VTC PT Program
EH 5P EL 452 Apply for Exit Award

ALEHE AR EE Unofficial Withdrawal

O 0O 00o0ooa0o
O 0O o0ooo o

E25: 22522 Signature of Student: HH Date:

FE=F{5 - WEFEER  Part I11: For Campus Secretariat Use
O CEEBZE4 G RE4=08E - Student’s HKID Card and record have been checked.
O EEDAEEgERE EEHH=E * o Student’s Card / Authorization Letter * have been returned.

0O CEXHARIEZ 208 - Department was informed on

4k 5 %558 Signature of Staff: H H#f Date:

FEIOEy - AR 4B Part IV: For Department Use

IRERERLF K EAHA De-registered Academic Year and Semester :
R R T B g% 4E Present Result in BOE *: Yes / No (If “NO”, the student name will not be shown in CMS.)
A HHA © Effective Date of Student De-registration :
B 1% & HEA Last Attendance Date :

LRl E (M)

Signature (Name) of Lecturer: ( ) HIif Date :
FE AR

Approved by Head of Department : HHH Date :

ERERE - VB EA  Part V : For Campus Secretariat Use
0O EFEHEAFM4 S o Student registration record has been updated in SRS.

Iik B %558 Signature of Staff: HHH Date:

O EAEFHEL (Y1) Revised tuition fees (if applicable):

4k 5 %5& Signature of Staff: H H#f Date:

* SEMEREAE * Please delete as appropriate
HWCSC4 Withdraw of Study (Aug 2020)
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3. MIEBASRE 18 B 0 BB AL B AFBEY - B GH QR
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4 BT

(1

B2 B AE A 10 HH

DlEHARE - FEIETE 50%

B A FE T 24 - 500 JT

(ii)

2B A TR PE0E HH 5

D ESHVREEE A TIRE

st

CEEsE - EREBEEMR - ] TERE -

CEE: 2L0TERE > WHAFRRUEEEALEE | REEERERBERE -
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Application Guide

1. Applicant should complete Part | and Il of the application form and provide Student ID Card or HKID
Card for verification.

2. Students are liable to pay the outstanding tuition fees and charges despite their withdrawal from studies
at any time after commencement of an academic year.

3. For the case of withdrawal from study for students aged below 18, the notification letter must be
endorsed by the parent / guardian concerned. Acknowledgement of withdrawal will be sent to the
students, with a copy to their parents / guardians for those students aged below 18.

4. Details of charges of withdrawal of study are as follow:

()

For applications received before :

the commencement of a
semester

50% of the tuition fee paid for the semester for full-time students

$500 for all part-time students

(i) [For applications received after Tuition fee paid for the semester will be forfeited
the commencement of a
semester

Note The tuition fee paid will be refunded after deduction of the withdrawal fee.

(Remark: Students who decide to discontinue study should inform their class / course tutors or
Campus Secretariat in_writing as soon as possible. For students who withdraw and are
de-registered from their study during a semester, they are liable to pay the tuition fees for the

whole semester.)

HWCSC4 Withdraw of Study (Aug 2020)




