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APPLICATION GUIDE

1 BRESSE RS —O WEIA - WEEk - B4 S RIEA N B E R A S E -
The award certificate is a unique document. No duplicate copy will be issued. However, a student /
graduate may apply for a replacement certificate from campus secretariat in case of loss of an original

certificate.

2. TEWRANEERIS IR - B2 B A A SR (EAEEEEE S ETR)  HAERCE Sk s T 22T
&S, BTTHIR B 5835 SOAHRASE IR — A T3 E2ESITE KR IR -
According to the prevailing policy of VTC, transcripts, certificates and related certification in respect to a
student/ex-student will be withheld until he/she has paid up all his/her outstanding fee (including library and
other fines) owed to the VTC.

3. ERAFEERIN DU 2B el E ik Em - A
o HEEREE AR
o HEEEMNSEUGE (RERSE (BIHAFE BRI ETIE) K
o  TUBBFTH JGRINEEIEE kiRt SRR (U1EH)
(& : EEEREFNHEEREIEMRCRR @ 1T SEAmMEERSE - )
The request for replacement will only be processed after the following documents have been well received by
the related campus secretariat, including:-
e application form for replacement of award certificate;
e payment receipt/payment reference number of the replacement fee — HK$500 for each replacement
certificate; and
e payment receipt/payment reference number/cheque humber of outstanding fee, if any
(Note: Your application for replacement of award certificate will be processed only after the
confirmation of the receipt of above-mentioned payments.)

4. G4 B3 DA ER A B RN E R (EEMEEELN) - ARz RER
EEE - RIVERF SRS RIS E THTBRVE ISR - CHnvERBA#E -
A student / graduate should only be in possession of ONE valid copy of the award certificate, including the
replacement copy, for his/her qualification awarded at any given time. In other words, if a certificate,
previously reported lost, was subsequently found, the student / graduate concerned is required to return any
extra copy to the campus secretariat.  Any fee paid will not be refunded.

5. whEEnvEEE T el EEAN | R T IRERMEENEE | FEa) o B EiE B R
EFATE—EE
A replacement certificate will have additional notes, “Date of re-issue” and “This is a replacement for loss of
original certificate” at the bottom of the certificate. Its format may not be exactly the same as the previous
original version.

6. ST HAREST AR B - G - BT ASCCHBEA -
The document(s) will be disposed without further notification if being uncollected for one year from the date
of application. Handling fee is required for resubmission of the application.

7. WEER > SFHERIE RIS -
Enquiries concerning application for replacement of award certificate should be directed to the related campus
secretariat.
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BB EERNTT A

Payment Methods of Replacement of Award Certificate

(FERARPHERR R THREREL - FUGERENEEBE )

[Not applicable to TC and T1 students, please contact staff of Campus Secretariat]

gr#e )52, Payment Method M2 Payment Procedures

i B _
Select Bill Payment Services
BEE - HAt
_ Select Education — Others
iii. BEHE T ISRV o
~ Select “Vocational Training Council”
iv. BT TR
Select payment of “Fees for Student Services”

V. BA 9 I FRARSE + 39 (3L 11 i)
Enter 9-digit Student ID + 39 (11-digit in Total)

vi. i \ZEEEH
Enter the Total Payment Amount
CERARDANE—REERL S » =HEEUTFR 2 &)
(Note: You must pay the exact amount in one single transaction.)

- R PRIT H ENE BRIUREAS > DU/,

Please keep the original of the ATM payment receipt for your own record

1. PAMEfEMEA SR T b SR T
EENEEG i
At any ATM of the Hang
Seng Bank or HSBC

Vi

BRI

Select Bill Payment Services

B TP RST A

Select “Merchant Code Entry”

il B AP P 4RSE T9151

~ Key in *Merchant Code “9151”

iv. JREE] A F03,
Bill Type: Enter “03”

v. BIA 9 RrEERA RS, + 39 (3t 11 frEE)
Enter 9-digit Student ID + 39 (11-digit in total)

vi. i AREEEH

Enter the Total Payment Amount

CERRAARE—TEERL S » =REUThTR 2 E )

(Note: You must pay the exact amount in one single transaction)

2. TNBEE THES L, B .
"R A i,
At the JETCO ATM with the
JET Payment Logo

Vil ST E B SIS A - DUFACS% _
Please keep the original of the JETCO ATM payment receipt for your own record
3. [HREEE ZFE=E (By Telephone) HHs44 (By Internet)
Using PPS i. FEE 18033 i. #4g4k www.ppshk.com
Dial access number 18031 Visit www.ppshk.com
il B APPSR 9151, il AR SRS F9151
i VAN Enter *merchant code “9151” Enter *merchant code “9151”

A O rEFERLEmE +39 (3t 11

iii. By A O ArEr R4 GRSE + 39 (3t 114 | iii.
A 8F)

£ 18013 Ea AR )

(Please open a PPS account and
register the bill by calling 18011

E¥)
Enter 9-digit Student ID + 39 (11-digit
in Total)

Enter 9-digit Student ID + 39
(11-digit in Total)

if you have not.) iv. BEIEARERR 1 F03, — TERAENRE iv. BEIEAREDRAR] 1 F03, — TERAENRE
Select Bill Type: “03” - payment of Select Bill Type: “03” - payment of
“Fees for Student Services” “Fees for Student Services”
PN v. i AGEEE
Enter the Total Payment Amount Enter the Total Payment Amount
CEEAREN R —REEZ S » & CEEARENR R —REEZ S - &
BfTPT R 2 B H) SR 2 B )
(Note: You must pay the exact amount in (Note: You must pay the exact amount
one single transaction) in one single transaction)

i. SEPREEARTE - DAEACHE vi. BRI AR 0 DAMEACER

Please keep the payment reference

number for your own record

Please keep the payment reference
number for your own record
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& o’ VE BERERAEER ( ®ERE ) 2R T AR -
Hong Kong Institute of Vocational Education | Pessereadtve
pplication Guide
Member of VTC Group . before completing this
VIC W5t HBERETEEHFRE Form.

Application Form for Replacement of Award Certificate

A. {EAEFR Personal Particulars
A DU FSIE 2 LR 5532 Please type or print in BLOCK LETTERS.

L 44 Name in English

137444 Name in Chinese (if any, as in HKID)

E: B 559EHE HKID Card Number

RIS (W HEE AR &S (738)Passport Number (if no HKID)

B8 A =EEbEE Student Number

[at

SR ATE AR R (AR AESRERAE)

Course Title / Year / Class (if current student)

Frak EaEh Contact Number

T E-mail Address

W ENHEEE Correspondence Address

B. #%%FEER Details of Replacement Certificate

YEMEFZELRF Qualification Awarded &4 H £ Date of Issue FENEZE4R Classification
(e.g. HD in Business Administration, Diploma in Surveying) (e.g. 2009.11.11) (e.g. Distinction, Credit, Pass)

C. EHH Declaration
ZNUNI I

¢

¢

% % Signature H H#H Date:

B EfER SRS BN - R E A RS T A A NSIREREIE E R - WA AER=EEE
HEEE - MHER R EFE RIS TATEER I E R - ANGEIEHAANFARGEECEE -

Understand that | can be in possession of only ONE copy, including the replacement copy, of the award certificate for
each academic qualification awarded by IVE / HKDI / SB1/ YC, and | would be required to submit the extra copy (ies)
of the certificate to the IVE / HKDI / SBI / YC for destruction if the original copy, previously reported lost, was
subsequently found. | hereby declare that my original certificate(s) is/are lost.

CUBSH e BT E M K ATARBEIE KGR (EfEEEE M ETRO - &R A e EREE IS
i NPT ESEERE, TR ~ 58 AERARE A -

Have already settled the replacement fee and all the outstanding fee (including library and other fines) owed to the
VTC. Otherwise, my transcripts, certificates and related certification will be withheld.

28Uz Acknowledgement A& A\ i SEEY_Eatisr {4 - | acknowledge receipt of the above mentioned document(s).

B2 2522 Signature of Student: H HH Date:
ik E %58 Signature of Staff: H Hf Date:

FhERRE A For Campus Secretariat Use

U] EEREES 08 REER - [] E4uiRFEE# 500 JTIE »
Student’s HKID Card and record checked. Service Fee HK$500 is received.
[] ER ALY E A FEEEE4RSE - Serial No. of Original Certificate in system is voided. (475% Serial No.: )
[ BN &4 E a2 FEss E455% - Serial No. of Replacement of Certificate in system is updated. (4752 Serial No.: )
T4k B % Signature of Staff: HHH Date:
P =EHAERE & Action by: H HH Date:
ZE & Verification by: HHH Date:
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